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GRANT EVALUATION FORM
Grant year: 20____
This form must be completed by all organisations that receive a grant from Edenbridge Town Council.
Please return this form by the date specified in your grant award letter. Incomplete evaluation forms may affect future applications.

1. Organisation Details

Name of organisation:  			

Project name (as stated in application):	

Grant amount awarded: 			£ ___________________

Contact name:
Email / Telephone:
2. Project Delivery
Did the project take place as described in your application?
☐ Yes
☐ Partially (please explain below)
☐ No (please explain below)
If there were any changes to the project, please describe them:
3. Outcomes & Community Benefit
3.1 How many Edenbridge residents benefited from this project?
(Please provide an estimated number.)

3.2 Please describe how residents benefited.
Include evidence where possible (feedback, testimonials, attendance numbers, photographs, etc.)


3.3 Did the project achieve its intended aims?
Please explain how and provide evidence.


4. Financial Summary
4.1 Please confirm how the Council’s grant was spent.
(Provide a short breakdown.)


4.2 Please confirm the total actual cost of the project:
£ ___________________
4.3 Were there any underspends or changes to how the grant was used?
☐ No
☐ Yes (please provide details)

Please attach copies of invoices, receipts or a summary financial statement demonstrating how the grant was spent.
5. Publicity & Acknowledgement
5.1 Was Edenbridge Town Council acknowledged in any publicity relating to the project?
☐ Yes
☐ No
If yes, please provide details (e.g. website, social media, printed materials):

6. Future Plans
6.1 Do you plan to continue this project/activity?
☐ Yes
☐ No
If yes, how will it be funded in future?







Declaration
I confirm that:
The grant awarded by Edenbridge Town Council has been used solely for the approved purpose (unless written permission was obtained).
The information provided in this form is accurate to the best of my knowledge.
Supporting financial evidence is attached.

Signed: ___________________________

Name (print): ___________________________

Position: ___________________________
Date: ___________________________


Data Protection
Edenbridge Town Council will process personal data in accordance with the UK General Data Protection Regulation (UK GDPR) and the Council’s published Privacy Notice, available on the Council’s website.
☐ I confirm that I have read the Privacy Notice and consent to the processing of this information.

Please return the completed form via email to accounts@edenbridgetowncouncil.gov.uk 
Page 2 of 2

Page 2 of 2

image1.png
e B
EDENBRIDGE

TOWN COUNCIL




